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Requesting Access to eVitals 
1. Return to the eVitals login page and enter the credentials you received in the email that was sent to you. 

 

                                        
 

 

 

 

 

2. On the create eVitals profile page, No is defaulted for the question “Do you have a DAVE account and 

migration key?”  Select Next to proceed.  
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3. You will be directed to a page displaying all your personal information. From there, you can select the 

facility you are associated with by clicking on the Lookup button. 

 

            
 

4. Enter your facility's name with a wild card character "%" at the beginning and end. This will assist in 

locating your facility more easily. Click the Search button. 
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5. A list of facilities will appear. Choose your desired facility by clicking on the Select link. 
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6. Complete the following fields: 

• Work phone number 

• Work phone extension  

• Work mobile number 

• Job Role: From the dropdown menu, choose your Desired role. See Appendix A for roles and 

descriptions. 

• Job Title: From the dropdown menu, choose your job title. If it’s not listed, select Other and a 

new Job Title Other field will display for you to manually type your job title. 

• Email Address  

 

7. Click Add Facility to process your request. The table at the bottom of the page will populate with your 

request information. Click the Submit button to continue.  

       

                   
 

 

8. You will be directed to User Profile Status page where you can see your request in Pending status. For 

you to gain access to your facility, your facility must have an active Facility Administrator to approve 

your access. 

 

                     
Note:  If you are in the role of Facility Administrator, DOH will approve your access. 
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APPENDIX A 

BIRTH REPORTING ROLES: 

Medical Facility Roles: 

­ Medical Facility Administrator 
­ Deputy Medical Facility Administrator 
­ Medical Certifier - Assigned to users that have the authority to certify a birth registration for 

your facility.  Person does not need to have a medical license (i.e.  Physician, RN etc.). 
These same people would have certified births in DAVE. 

­ Facility Data Entry, Birth – Assigned to users that need to input or access information 
related to a birth registration, but DO NOT certify the birth registrations. 

­ Deputy Facility Administrator – Assigned to users that will have the task of managing user 
accounts and/or the Ext Request to abandon queue. 

­ Birth Assistant Admin- Assigned to users from a licensed healthcare facility or midwifery 
that have the authority to approve or reject abandon requests. 

Midwifery Roles:   

­ Medical Facility Administrator 
­ Deputy Medical Facility Administrator 
­ Midwifery Data Entry – Assigned to users from a midwifery facility that need to input or 

access information related to a birth registration, but DO NOT certify the birth registrations. 
­ Midwife-Certifier - Assigned to users from a midwifery facility that have the authority to 

certify a birth registration for home births.  
­ Birth Assistant Admin- Assigned to users from a licensed healthcare facility or midwifery 

that have the authority to approve or reject abandon requests. 

DEATH REPORTING ROLES: 

Medical Facility Roles: 

­ Medical Facility Administrator 
­ Deputy Medical Facility Administrator 
­ External MF User  

o Assigned to users at licensed healthcare facilities who have the authority to input or 
access information related to death registration, but DO NOT pronounce or certify 
the death registrations. 

o Medical facility staff who are NOT a licensed RN, CRNP, MD, or DO. 
­  External MF Pronouncer 

o Assigned to users at licensed healthcare facilities who have the authority to input or 
access information related to death registration, as well as pronounce, but DO NOT 
certify the death registrations. 

o Reserved for licensed RN. 
­  External MF Certifier 
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o Assigned to users at licensed healthcare facilities who have the authority to input or 
access information related to death registration and can pronounce or certify the 
death registrations. 

o Reserved for licensed CRNP, MD, DO (including Residents). 
­ Death Assistant Admin-  Assigned to users from a death reporting medical facility that 

have the authority to approve or reject abandon requests. 

Funeral Home Roles: 

­ FH Admin 
­ Deputy FH Admin - Assigned to users who will have the task of managing user accounts 

and/or the Ext Request to abandon queue. 
­ FH Data Entry 

o Assigned to users at funeral homes who have the authority to input or access 
information related to death registration, but DO NOT sign the death registrations. 

o Funeral Home staff who are NOT licensed funeral directors. 
­  FH Director 

o Assigned to licensed funeral directors at licensed funeral homes who have the 
authority to input or access information related to death registration and can sign the 
death registrations. 

o Reserved for licensed funeral directors. 

Medical Examiner/Coroner Office Roles: 

­ Medical Facility Administrator 
­ Deputy Medical Facility Administrator 
­ ME Data Entry 

o Assigned to users at Medical Examiner/Coroner offices who have the authority to 
input or access information related to death registration, but DO NOT pronounce or 
certify the death registrations. 

­  ME Certifier  
o Assigned to users at Medical Examiner/Coroner offices who have the authority to 

input or access information related to death registration and can pronounce or certify 
the death registrations. 

­  Coroner 
o Assigned to users at Medical Examiner/Coroner offices who have the authority to 

input or access information related to death registration and can pronounce or certify 
the death registrations. 

Local Registrar Office Roles: 

­ Local Registrar - Assigned to all users at Local Registrar offices.         
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